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Manual explanation

In this manual, multiple functionalities of the Bloom platform will be
explained.

Every functionality has multiple actions. In the screenshots are numbers
added, to visualize the step-by-step actions.

The manual starts with the basic explanation of the platform. Next the
different functionalities are explained. The explanation is different for 1
candidate then for multiple candidates, this is split in the manual.

It might be possible that the platform you’re working with, has a differen Look
& Feel or other functionalities then described in this manual.

Some functionalities are only available for Recruitment or only for
Development.

Questions? Please let us know.
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www.assessiobloom.online/name of organisation

Log 1n to Back office

1.
2.

Log in with your consultant account

Manage assessments & candidates

This is your personal account.

Log in and get started!

Good luck!

Username

Password

< Goback S [o

Text ~

Name
Description

Owner and Recruiter right ~

[ ram owner

[ ram recruiter

Status -~

Active
[ Archived

Reset m

1. Assessio Bloom - Recruitment - Product demo v Groups Sa [

Available assessments

In the list below you will find the assessments that are available to you. If you want to create a new assessment, you
can press the button "Create assessment” in the menu on the left. During the creation process, you can also set the

assessment as a template, so you can easily reuse the profile within your organisation.

Items per page 50 v Sort | Date Descending

=

=

Learning Agility in action
Gain insight into Learning Agility, based on personality, motivation and performance (360).

Extra insights
Choose your own services and create your own profile.

Team lead Policy & Advice
The assessment Team Leader Policy & Advice is representative of Staff & Support or management
roles.

IT analist / software developer
Get insight into the Learning Agility of the candidates, by letting them finish personality and
motivation.

Mechanics
The Mechanic assessment is representative of Outdoor Technology, focusing on safety awareness
and practical skills.

Learning Agility select
Get insight into the Learning Agility of the candidates, by letting them finish personality and
motivation.

Assessment personal security officer
This assessment can be used to determine who is suitable for the role of Personal Security Officer

Team leader mid level
With this program we find out the fit with the position of Team Leader at vocational level.

© 0

©



http://www.assessiobloom.online/name_of_organisation

Dashboard overview v

: Create assessments 4 /7 8 910 11

. Fllte ri ng assessments < Go back Assessments Candidates 1. Assessio Bloom - Recruitment - Product demo v Groups S» [ @ @

. Go to candidates of a specific assessment

Go to all candidat 1 el
. O TO all candiaates . In the list below you will find the assessments that are available to you. If you want to create a new assessment, you

a U b~ W N

Text N can press the button "Create assessment" in the menu on the left. During the creation process, you can also set the
| nfo rmation a bOUt the assessment assessment as a template, so you can easily reuse the profile within your organisation.
. 2 Items per page 50 ~ Sort  Date Descending 5 v
. Options for the assessment Name
- _. | Learning Agility in action 6
N . Di t E= H
° V|eW ca nd|dates escription Gain insight into Learning Agility, based on personality, motivation and performance (360). ® -
. . _. Extrainsights
H Owner and Recruiter right ~ = [
* Compa re Cand|date5 g Choose your own services and create your own profile.
D | am Owner View candidates
. _. Team lead Policy & Advice
[ ] =
Add Ca ndldates D | am recruiter The assessment Team Leader Policy & Advice is representative of Staff & Suppor] Compare candidates
roles.
° C|One assessment . Add candidate
Status ~ = IT analist / software developer
H ™ Get insight into the Learning Agility of the candidates, by letting them finish persy clone
o .
Edit assessment Active motivation.
. i Edit
® Archive 0 Archived -+ Mechanics
The Mechanic assessment is representative of Outdoor Technology, focusing on{l 4 chive
and practical skills.
Reset
7. Manage groups m ot
o= Learning Agility select @ :
™ Getinsight into the Learning Agility of the candidates, by letting them finish personality and °
8. Manaage consultant users motivation.
—- Assessment personal security officer @ :

This assessment can be used to determine who is suitable for the role of Personal Security Officer

9. Export invoice events

. Team leader mid level @ .
With this program we find out the fit with the position of Team Leader at vocational level.

10.  Edit your own account

11. Information



Candidate overview

Creating candidates

Fast search (search term must match exactly)
Advanced search and filtering

Actions for a group of candidates

Edit candidate account

Information

< Go back Assessments Candidates

1 Add a candidate

Search

Enlarge search field
2 Username

E-mail

First name

Last name

Assessment

Search

3 { Advanced search }

Standard lists

Archive >

Candidates created by me >

Overview all candidates (17) ¢ Refreshlist

1. Assessio Bloom - Recruitment - Product demo v Groups é’,; r';; G_’_

o

‘ Advanced ‘

[ detselect)y [] Show only selected (0)

O

O

> » @

=5

!! a3
. -

Jouke Ebbinga
username: demo.assessiob; e-mail:
creation date: 23-11-2025; active program: General assessment

Demo Voorheeld
username: demo.assessio5; e-mail:
creation date: 23-11-2025; active program: IT analist / software developer

Petra Testpersoon
username: demo.assessio4; e-mail: creation date: 23-11-2025;
active program: IT analist / software developer

Eric Example
username: demo.assessio3; e-mail:
creation date: 23-11-2025; active program: Mechanics

Demo Damo
username; demo.assessio2; e-mail:
creation date: 23-11-2025; active program: Mechanics

Demi Rode
username: demo.assessiobloom; e-mail:
creation date: 23-11-2025; active program: wvecnanics

John de Jong
username: joeyboyd; e-mail: meindert.steg@assessio.com; creation date: 23-11-2025;

! active program: Team lead Policy & Advice

5




Search and fi

1. Quick search

Search term must match exactly.

2. Advanced search

< Goback Assessments Candida

Add a candidate

Search

Enlarge search field

Username
E-mail

First name
Last name

Assessment
=

Search

2 |

Advanced search

e

Standard lists

Archive

Candidates created by me >

lter candidates

Persoonsgegevens

Status

Datum

Deadline assessment

Advanced search

Gebruikersnaam
E-mail
Achternaam
Voornaam
Assessment

D Inactief
O Actief

na

DD-MM-YYYY

i3]
X

Aanmaakdatumn
Geboortedatum

na

DD-MM-YYYY

Bk
X



Choose assessment

1

< Goback Assessments Candidates

G0 to assessment” t2b [ mmm=s ]
Create assessment

You can see the list of assessments Text -

Under the i you can see more information about the

1. Assessio Bloom - Recruitment - Product demo v Groups

Available assessments

S @ O

In the list below you will find the assessments that are available to you. If you want to create a new assessment, you
can press the button "Create assessment” in the menu on the left. During the creation process, you can also set the

assessment as a template, so you can easily reuse the profile within your organisation.

Items per page 50 v Sort  Date Descending

3 4

assessment Name
Description

Multiple actions for this assessment

Owner and Recruiter right A 2

Filter which assessments you can see ] 1 am Owner

[ 1am recruiter
Click the three dots S

Status ~

Active
[ Archived

—. Learning Agility in action

_. Extrainsights
Choose your own services and create your own profile.

Gain insight into Learning Agility, based on personality, motivation and performance (360). :

®

_,. Team lead Policy & Advice
The assessment Team Leader Policy & Advice is representative of Staff & Support
roles.

IT analist / software developer
Get insight into the Learning Agility of the candidates, by letting them finish perso
motivation.

_. Mechanics
The Mechanic assessment is representative of Outdoor Technology, focusing on sg
and practical skills.

View candidates
Compare candidates
Add candidate
Clone

Edit

Archive

_. Learning Agility select

motivation.

Assessment personal security officer

This assessment can be used to determine who is suitable for the role of Personal Security Officer

—. Team leader mid level

14

Get insight into the Learning Agility of the candidates, by letting them finish personality and

= With this program we find out the fit with the position of Team Leader at vocational level.




Add candidates to your assessments =

< Go back Assessments Candidates 1. Assessio Bloom - Recruitment - Product demo v Groups Lo L_,'g @

Go to the tab ‘assessments’

In the list below you will find the assessments that are available to you. If you want to create a new assessment, you

can press the button "Create assessment” in the menu on the left. During the creation process, you can also set the
assessment as a template, so you can easily reuse the profile within your organisation.

1. Click the three dots for the assessment you want

Text ~

2. Choose “”Add candidate”

Items per page 50 v Sort Date Descending v

Name
Description - Learning Agility in action ® :

Gain insight into Learning Agility, based on personality, motivation and performance (360).

All candidates you create now will be automatically linked to your o . Extra insights
Owner and Recruiter right ~ = . )
assessment_ Choose your own services and create your own profile.

[] 1 am owner

©

- Team lead Policy & Advice @ :
[J 1am recruiter ™ The assessment Team Leader Policy & Advice is representative of Staff & Support or management *
roles.
Status ~ - IT analist / software developer ® :
) ™ Get insight into the Learning Agility of the candidates, by letting them finish personality and *
Active motivation.
[ Archived —+ Mechanics @

The Mechanic assessment is representative of Outdoor Technology, focusing on safety awareness

Reset m and practical skills.

_. Learning Agility select
= S . - . . View candidates
Get insight into the Learning Agility of the candidates, by letting them finish perso

motivation. Compare candidates

—» Assessment personal security officer

= This assessment can be used to determine who is suitable for the role of Personal Add candidate

_. Team leader mid level Clone

With this program we find out the fit with the position of Team Leader at vocation
Edit

Archive




Add candidates:

When adding one candidate:

1.
2.

Add username and email address.
Keep this checkbox ticked if you want to invite the
candidate right away.

e Want to send the invite later? Don’t check the
box and see slide ‘send activation mail’.

Choose language.

llSaveII

one by one

< Goback New candidate

o\

New candidate Create demo Create login code Multiple login codes Import candidates Multiple new candidates

The newly created candidate accounts will be linked to the assessment Team
leader mid level

Username *

Email *

Valid until

26-01-2027 B X

2 I Send activation email

3

See slides ‘More options create candidates’ for more options to create multiple
candidates.

Language *

English v

Save and next

Save and edit }

B
A B C

A. If you want to make adjustments for this
candidate, press “Save and edit”.

B. If you want to add more candidates, press
“Save and next”.

C. Save




Send activation email o\

To send out an activation email.

Go to the candidate tab:
1. Press the three dots
2. Activate candidate

3. Send activation email

Group of candidates:
A. Select candidates
B. Perform an action
C. Activate
D

Send activation email

< Goback Assessments Candidates 1. Assessio Bloom - Recruitment - Product demo v Groups En R G_ ® @

Candidate
Delete

\ 4
Activate

Overview all candidates (17) ¢ Refreshlist

Search ‘ Advanced

[ de(selecty [] Show only selected (0)

Enlarge search field oy Jouke Ebbinga . .
A username: demo.assessio6; e-mail: :
Username creation date: 23-11-2025; active program: General assessmen
E-mail Demo Voorbeeld
First name g username: demo.assessio5; e-mail: il
— creation date: 23-11-2025; active pro, i s
Link Edit dossier 2
Link consultants >

Edit review status

Forgot password

Send reminder

Block

Unblock

Unlink consultants >
Link coordinators > Edit deadline
Unlink coordinators >

Forgot password

vanced grtions

Link program

Unlink program(s) > Activation method

4

1 The following candidates will be activated

send an activation email

Subject *

1. Assessio Bloom - Recruitment - Product dema: Activate your account

B I U

D3[E3

Preview of the email in English:



Linking assessments from T\
the candidate tab

[] deselecty [[] Show only selected (0)

X Jouke Ebbinga
E] l ':,' username: demo.assessiob; e-mail: E 1

creation date: 23-11-2025; active program: General assessment

If you have created candidates from the candidate tab and want to add Edit dossier 2
the assessment later, or you want to add more assessments to the
can d Id ates : Account info Account info v

Programs )
Then go to the candidate tab:

Jouke Ebbinga

Programs overview

. . General assessment Active
1. Three dots behind the candidate _
IT analist / software developer Account language: Dutch
2. Edit dossier _ 3
< Goback  Link program
d d Programs overview Add program Virtual fit scores
3. Add program ik program
ct t
4. Select the assessment General assessment
Search o

5. Link program o I analst/ soft

Learning Agility in action o Extra insights 0
6. Choose to notify via email .
7 Li n k p r‘og ra m View details | Select View details Select I

Learning Agility select o Assessment personal security 0

officer
4 sht into the Learning Agility of the
ates, by letting them fir Link program
View details E View details ‘ Select I Name: Learning Agility select
> Info: Get insight into the Learning Agility of the candidates, by letting them finish personality and motivation. 6 7
[ Notify the candidate via email Link and edit
S




View results

Did the candidate submit the results? View results:

1.  Click on the graph

. Report results

2
3. All results are shown in orde of the assessment
4

. Click on PDF for the full report.

John Valbuena
username: jonnnyenglish; e-mail: m.ste

active program: Team leader mid level

2

Profile match

Score overview

General cognitive ability (QCMV)

Contact oriented

Goal-oriented

Emotional stable

Socially skilled

Persuasive

Matchings Report

—~
(100

-—_H/

-—_dlm—‘}‘

View PDF >

Personal

Matchings Report
Personality (QPN)
Cognitive ability (QCMV)
Glorious mistake

Remarks by candidate

Detail analysis

Cognitive ability (QCMV)

FAR ABOVE AVERAGE

Norm group: Vocational level 4 (EQF
4)

You have completed a variety of
cognitive tests which, taken together,
produce a picture of your general
professional and intellectual level.
Compared to the norm group the test
reveals your cognitive ability to be
well above average. These results are
indicative of your ability to swiftly
master new knowledge and to apply
the knowledge you have acquired in
new fields. On this basis, yo...

Cognitive ability (QCMV)

View PDF >




Creating assessment

Start from the Assessments tab

1. Click Create assessment

2. Choose a job profile or General assessment to
start with

3. To use a previously created assessment, make
this a template first

< Go back Assessments

Candidates

1. Assessio Bloom - Recruitment - Product demo v

Available assessments

In the list below you will find the assessments that are available to you. If you want to create a new assessment, you

Groups S @B @

ran nrace tha hiittan "Craata accacemant” in tha manit nn tha laft Niiring tha rrastinn nrarace vunii Fan alen eat tha

Creating assessment

@ 2 e 4 5

Select a profile

Choose a predefined profile as a starting point for the assessment.

assessment

Mechanics D

The Mechanic assessment is representative of
Outdoor Technology, focusing on safety...

View details
Assessment without profile, &
vocational

Assessment without a profile, vocational level
(EQF4).

X 49 profiles

Finance professional (]

Assessment with Finance profile, professional
level (EQF6).

View details
Assessment without profile, &
university

Assessment without a profile, university level.

-
Sort | Date Descending v
General assessment &
Choose your own services and create your 2
own profile.

View details Selected
Assessment without profile, &
professional
Assessment without a profile, professional
level (EQF6).

v

©)



Configure assessment

Does the assessment have a deadline? Add it here. This deadline
applies to all candidates that will do this assessment.

Deadlines trigger reminders for candidates that are not yet
finished

Give the assessment a name for each available language.

Add a description for the candidates.

Add a description for the back office (only visible to you and your

colleagues).

Creating assessment

ONONONC

Deadline

You can set a deadline for the assessment (optional).

Deadline

1  oommvwwy & X

Name and description

Give the assessment a name and descriptive texts.

English
Name *
2 General assessment
Assessment description (visible for candidates) *
B I U

Is there a match betyeen you, the role and the organisation?

Catalogue description (visible for back office) *
B I U

GRoRse your qun services gnd create your own profile

o\
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Creating an assessment: services

Switch ON Edit mode to make changes
Add section to add more tests

Choose the tests — when you start from an
existing assessment, there are already tests and
services added

. Choose the norm when necessary
Add information services if needed
Show services not visible for candidates

Delete and/or change the order.

Creating assessment

© © O «

Sections of the assessment

o\

This is the list of the sections of the assessment. You can add or remove sections. The sorting of this list is
the order in which the assessment will be presented in steps to the candidate. If you whish to add, remove
or reorder sections, click on the "Edit mode" toggle.

Edit mode: . ON

1

5 [] show services not visible for candidate

©

)| 2

Introduction

(Q 1 min

Select a service to add

New service

i

Current sections in assessment: 4 services

O

Accuracy (QNN) (D

3

]

Adaptive Matrigma

Career values

Change (QON) @

Classic Matrigma

Cognitive abilities (QCHY) (@)

Cognitive abilities (QCMV) G)

0O 0O 0o o o o

Cognitive abilities check (QCHC) @

Search

the video for more i

formation.

6

Move up

Move down

Delete

A

presentation. You can see what your results look like.

cancel m



Compose a {1t profile

Determine the important criteria for the assessment.

1. Switch on Edit mode
2. Add score item for fit profile

3. Choose the weights of each trait or competency

. The more important, the greater the weight

. The fit score will be computed as a weighted mean of
all the selected fit score items (traits or

competencies)

o\

Creating assessment

ORONONONE

Scores

Scores help determine which candidates are best suited for the position. The weights of the properties below
have been carefully compiled for the profile that you are using for this assessment. If you have reasons to
add, remove or alter score weights, you can make adjustments below. Use the sliders to determine the
mutual relationship between the properties. The greater the weight, the more important that property is in
the scoring of a candidate.

Edit mode: . ON 1

2

60 % Matrigma Adaptive

_. 62 Ei

Fit score for Matrigma Adaptive 3
40 % Conscientious

_. 42 -D-

Previous m



Set reports, extra scores and

Multiple actions:

1.

Tick so all linked consultants receive
email when assessment is finished*

Set which reports are visible for
candidate and/or consultant*

Add manual scores*
Set review statusses*

Extra score items to show in
compare screen, but not part of the
fit profile

Creating assessment

ONONORONO

statuses (I) »\

Emails to consultants

Send email (to consultants) when assessments are finished:

A 4

Matchings Report
Matchings Report

Matchings Report (PDF)

Personality (QPN)
Sociaal wenselijk (QPN)
Talents (QPN)

Talents (QPN)
Talents (QPN) (PDf

Traits (QPN) (PDF

OREO® OO®

[ & M

O REE RN

Fit with the organisation

Reports 2 v Is the candidate a good fit with the organisation?
Fit with the team
Does the candidate fit well with the team?
M | 3 _| Fitwith the job
anual scores e "1 Isthis candidate a good fit with the job?
Review status 4 v »|  Through
Not through
Extra score items to show in the compare screen of the assessment 5 v Not sure
v Hired
Personality (QPN) (14)
Not hired
Extrovert

Extroversion is about the ease and openness with which you make contact with others.

Contact oriented
A contact-oriented person is comfortable in social situations and is happy to cooperate.

Socially skilled
Being socially skilled means that you understand what suitable behaviour is, and act accordingly.




Set reports, extra scores and statuses (11) »\

Creating assessment

5. Make this assessment a predefined @ @ @ @ @

profile within your organisation, to
use as a template for new

assessments*
6. Save Manual scores v
* These settings can be adjusted after the Review status v

assessment has been created, by clicking
on the ‘i’ in the assessment tab.

Extra score items to show in the compare screen of the assessment v

Template

You can reuse this assessment as a template within your organisation. You can then find this template
in the overview of available profiles when creating an assessment.

5 [:] Make this assessment a predefined profile within your organisation:

Previous m 6




Add candidates A

There are multiple ways to add candidates: < Goback  New candidate
1 One by one New candidate Create demo Create login code Multiple login codes Import candidates Multiple new candidates
2. Create demo (only for Assessio Bloom) 1 2 3 4 ) 6
The newly created candidate accounts will be linked to the assessment Team
. lead id level
3. Create Login code cefermie e
Username *
4. Multiple login codes
5. Importing candidates from CSV* Fmait®
6. Add multiple new candidates Vot an
26-01-2027 R
* Requires the CSV template send activation email
Language *
English v

Save and next

Save and edit }




Multiple new candidates

Add the e-mail addresses
Choose language

Tick the box if the activation email should be send, do not tick

the box if the activation email should not be send right away.
Option to edit the activation email of edit new session email.

Give instructions what to do when an e-mailadress already

excists.

Create candidates

< Go back Multiple new candidates

o\

New candidate Create demo Create login code Multiple login codes Import candidate1 Multiple new candidates

The newly created candidate accounts will be linked to the assessment Team

leader mid level

Paste your list of email addresses here, each address on a new line *

Language *

2 English

3 Send activation email

Edit activation mail

Edit new session email

address in the system?
@ Add assessment for the existing candidate
O Create a new candidate account

5 O Do not create or add (you can consult the log)

same email address in the system?

@ Add assessment for all these candidates

O Do not create or add (you can consult the log)

What to do if there is already one candidate account with the same email

What to do if there is already more than one candidate account with the

6

Create candidates




Add candidates: create login code

When creating a single login code:

1.

Select the date on which the login code can be
used.

Select the language in which you want to send the
invite.

If you want to make adjustments for this candidate,
press “Save and edit”.

If you want to add more candidates, press “Save
and next”.

If you just want to invite this candidate, press
“Save”.

{ Go back

Create login code

o\

New candidate

Create demo

Create login code Multiple login codes

Import candidates

Multiple new candidates

The newly created candidate accounts will be linked to the assessment Team

leader mid level

Login code

8C-PT-MK-Rw

Valid on the date *

1 26-01-2026

]
X

Language *

English

Save and edit }

Save and next

3

4

5



Add candidates: multiple login codes

When creating multiple login codes:

1.
2.

Submit the number of login codes you need.

Select the date on which the login codes can be
used.

Select the language in which you want to send
the invites.

Press “Generate”.

< Go back Create login code

New candidate Create demo Create login code | Multiple login codes |Import candidates Multiple new candidates

o\

The newly created candidate accounts will be linked to the assessment Team

leader mid level

Number: *

1

Valid on the date *

26-01-2026

&t

Language *

English

4



Add candid

When importing candidates:

1.

2.

Select the language in which you
want to send the invites.

Press “Upload CSV”.

ates: import

< Goback Import candidates

o\

New candidate Create demo Create login code

Multiple login codes

Import candidates

The newly created candidate accounts will be linked to the assessment Team leader mid level

Please upload a CSV file with the candidate data.

Language *

English

Multiple new candidates

2 Upload CSV




Edit candidate dossier v

< Go back Assessments Candidates 1. Assessio Bloom - Recruitment - Product demo v Groups Sa 3B G_'_ @ @

1. Three dots

2. Multiple options: . .
Overview all candidates (17) ¢ Refresh list

a) Edit dossier

. . Search ‘ Advanced ‘
b) Edit review status R
. . [ de(selecty [J Show only selected (0)
c) Edit deadline S ) 1
Enlarge search field Jouke Ebbinga . ) .
d) Forgot password D ?f username: demo.assessio6; e-mail: H
Username creation date: 23-11-2025; active program: General assessment
e) BlOCk Ca nd |date E-mail Demo Voorbeeld
. . First name D g username: demo.assessios; e-mail: . . :
f) Archive candidate : creation date: 23-11-2025; active program: IT analist / softw Edit dossier
Last name 2
g) Add to a list Assessment Petra Testpersoon Edit review status .
D ﬁ username: demo.assessio4; e-mail: cr H
h) Delete from a ||St ‘ search ‘ active program: IT analist / software developer Edit deadline
. Eric Example
|) Add toa grou p { Advanced search ] D |7 ' userr?ame: demo.assessio3; e-.mailz . Forgot password :
. - creation date: 23-11-2025; active program: Mechanics
j)  Add to a group as manager Demo Damo Block candidate
Standard lists O @ username: demo.assessio2; e-mail: ] ) :
“1 creation date: 23-11-2025; active program: Mechanics Archive candidate
Archive > .
Demi Rode Add to list ,
. D ?"’ username: demo.assessiobloom; e-mail: :
Candidates created by me > # creation date: 23-11-2025; active program: Mechanics .
Delete from a list
o John de Jong
D £ username: joeyboyd; e-mail: meindert.steg@assessio.com; Add to group as member :
I active program: Team lead Policy & Advice
Add to group as manager




Candidate forgot password? v

1 Th ree dOtS < Goback Assessments Candidates 1. Assessio Bloom - Recruitment - Product demo v Groups Ss 3 G_: @ @

2. Forgot Password

Mail is sent directly to candidate Overview all candidates (17) ¢ Refreshlist

Search ‘ Advanced ‘
[ decselecty [J Show only selected (0) 1
Enlarge search field Jouke Ebbinga ' ) .
D 7 username: demo.assessio6; e-mail: :
Username creation date: 23-11-2025; active program: General assessment
E-mail Demo Voorbeeld
First name D username: demo.assessio5; e-mail: ih :

9 creation date: 23-11-2025; active program: IT analist / software developer
Last name
Assessment Petra Testpersoon Edit dossier
D ﬂ username: demo.assessio4; e-mail:
‘ search ‘ active program: IT analist / software developer . .
) Edit review status
Eric Example
[ Advanced search } D & username: demo.assessio3; e-mail:
"= creation date: 23-11-2025; active program: Mechanic Edit deadline
Demo Damo
Standard lists O @ username: demo.assessio2; e-mail: 2
® creation date: 23-11-2025; active program: Mechanic FOI'gOt password
Archive >
Demi Rode
D username: demo.assessiobloom; e-mail: Block candidate
Candidates created by me > #Fd creation date: 23-11-2025; active program: Mechanic
_ £  Johndejong
D £ username: joeyboyd; e-mail: meindert.steg@assessio.com; creation date: 23-11-2025; E

active program: Team lead Policy & Advice



Groups functionality

Create groups

Click on ‘Groups’

< Go back Assessments

Text

Create a new group next page explains how to add group

members
Edit group

Change group (name/ description)

Actions per group

Click on the name of a group

Advanced

Name
Description

Owner and Recruiter right

[J 1am Owner

[ 1am recruiter

w
1

Candidates 1. Assessio Bloom - Recruitment - Product demo v Groups S 3B

~

Available assessments

@ O

In the list below you will find the assessments that are available to you. If you want to cffeate a new assessment, you
can press the button "Create assessment” in the menu on the left. During the creation frocess, you can also set the

assessment as a template, so you can easily reuse the profile within your organisation.
Items per page 50 v Sort  Date Depcending

Learning Agility in action
Gain insight into Learning Agility, based on personality, motivation and performange (360).

"
it

Extra insights
Choose your own services and create your own profile.

11
Tir

|
T

Team lead Policy & Advice
The assessment Team Leader Policy & Advice is representative of Staff & Support gr management
roles.

14
T

< Goback View groups

ng them finish persorjality and

Text ~ Items per page 50 v Sort name Ascending - hology, focusing on sdfety awareness
<
All those not in a group B
name -
4 selectie 2025 3 _[ng them finish persorjality and
jescript 2 visible: B

tion: Dit zijn alle kandidaten die in 2025 hebbef gesolliciteerd op de functie. members
o R | A

r the role of Personal Security Officer

Team leader mid level
With this program we find out the fit with the position of Team Leader at vocational level.

11
Tir

Overview all candidates (17) ¢ Refreshlist

A 4

5

O cetselect) [J Show only selected (2)
W Jouke Ebbinga
def

Demo Voorbeeld

e

©

©

©



Groups functionality

Multiple employees at the same time

N oe

Select the employees
Advanced
Add to group

Choose an existing team or create a new one

Per candidate

Three dots
Add to group as an employee

Add to group as manager
(just FYI, the manager has no
other permissions)

Candidate
Delete >
Activate >

Forgot password > Selectie 2025

Dit zijn alle kandidaten die i

n 20,

2

A

A

Send reminder >
Block >
Unblock >
Edit end date >
3 Add to group b3
Remove f}om group >

Overview all candidates (17) ¢ Refreshjlist

o\

Add members to group

[J de(selecty [[] Show only selected (2)

¥
@

Jouke Ebbinga
username: demo.assessio6; e-mail:
creation date: 23-11-2025; active program: General assessment

Demo Voorbeeld
username: demo.assessio5; e-mail:
creation date: 23-11-2025; active program: IT analist / software developer

2
Advanced

5]:

Edit dossier

Edit review status
Edit deadline
Forgot password
Block candidate
Archive candidate
Add to list

Delete from a list

Add to group as member

Add to group as manager




Linking consultants (colleagues -

Overview all candidates (17) ¢ Refreshlist

‘ Advanced ‘

To a candidate:
Three dots

Edit dossier

[ de(selecty [J Show only selected (0)

o |§

Jouke Ebbinga

username: demo.assessio6; e-mail:

creation date: 23-11-2025; active program: General assessment

) < Goback Acount info of Jona Buis A 4
3. Linked consultants Edit dossier 2
. . . Account info Linked consultants (24) 4 7/ Edit review status
4. Click on pensil to edit
Programs N These people are linked to this account and have access to the results l . .
Edit deadline
5. Link consultans :
Programs qverview Assessio | Linked consultants d
Forgot passwor
Team leadgr mid level
6. Select colleague(s)
Assessio
Data pages
N . . Link I
7. Tick to inform via brofie pase
o Pag ir Assessio Linking consultants b4
email or not , Consultants
Linked consultants 3
. Grouns Assessio
8 . Ll n k consu Ita ntS P Assessio - Step 1: Link consultants ~
Usage info Assessio
Assessio Bloom - Search Q
Show more T9 consultants
Assessio Bloom
Step 2: Send Email ~
O send email to consultants
8




Coordinator p

Let the candidate know who to contact.

See next page for creating a profile.

rofile

John Valbuena

Team leader mid level v

this.

©

©

Profile > ]

Contact person @

A 4

Assessio Bloom - Meindert Steg @

Is there a good fit between you, the role and the organisation? This part of the assessment provides more insight into

Introduction

Does the role we have suit you? Watch the video for more information.

Read more

Personality (QPN)

What type of personality do you have? What features are most characteristic of you? What is your special
talent? Obtain insight into your personality with this questionnaire.

-

Cognitive abilities (QCMV)

How well do you handle language, numbers and spatial figures? Gain insight into your cognitive abilities.

Please note! When you click 'Start’, you must complete the test in one sitting. You cannot interrupt the
test. Therefore, please read the instruction brochure first.

-

View your results

Here you can generate your personal presentation. You can see what your results look like.




Profile Creation Coordinator

How to create a profile:

My account

About you as a consultant

N .

Save

Fill in the details and upload a photo if necessary

< Goback Assessments Candidates

Text ~

1. Assessio Bloom - Recruitment - Product demo v Groups Sa R @ @

Available assesgments

In the list below you will find the assessments that are available to you. If you want to create a new assessment, you
can press the button "Crate assessment" in the menu on the left. During the creation process, you can also set the

About you
Assessio Bloom -

Change account info

First name *

Assessio

Last name *

Bloom

Change details

Telefoonnummer 06

Introduce yourself to the candidate

A

Description

o 0O

[Ea]4



[.ink coord

To a candidate:

1. Three dots

Edit dossier
Linked consultants

Click on pensil to edit

v A W N

Select who is coordinator

Inator

Overview all candidates (17) ¢ Refreshlist

< Go back

Account info

Programs

Programs

Team lead:;

Data pages

Acount info of Jona Buis

erview

r mid level

Profile pagegy

Linked consultants

Groups

Usage info

Linked consultants (24) 4 v

These people are linked to this account and have access to the results

Assessio

Assessio

Assessio

Assessio

Assessio

Show mdg

‘ Advanced ‘
[ de(selecty [] show only selected (0)
| 1 Jouke Ebbinga
O I ;:l username: demo.assessio6; e-mail: 1 :
creation date: 23-11-2025; active program: General assessment
\ 4
Edit dossier 2

Edit review status

Edit deadline

Forgot password

Linked consultants X
Consultants Actions
Assessio - Coordinater (] 0 5
Assessio Bloom - coordinater (] [




Add consultant

Only available to specific users

H w np e

Manage consultants
New consultant
Fill in the details and choose the right permissions

Save
Activation email is sent to consultant

< Go back A nents C. idate:

Items per page | 50 v Sort | Firs,

-

In the list below you will find the assessments that are available to yo,

R N T PO IR ST NPT AN

1. Assessio Bloom - Recruitment - Product demo v

O
O
a
O
O

O

Username *
Email *
First name *
Last name *
Language * English

Can see all candidates D
Rightgroups

Administrative assistant
Line manager

Data analyst

Functional manager
General role

Advisor

©@ © © 6 0 ©

Reference

Candidate can be linked []

Save

you want to create a new assessment, you

trimm bhA craatiam meacace simns canm alea cak bha



View results v

Overview all candidates (17) ¢ Refreshlist

‘ Advanced ‘
Did the candidate submit the results? View results: O de(selecty [J show only selected (0)
. | N " Jouke Ebbinga
1. Click on the gra ph O IQ username: demo.assessio6; e-mail: :

creation date: 23-11-2025; active program: General assessment

2. Presentation visible Demo Voorbeeld

D g username: demo.assessios; e-mail: il

creation date: 23-11-2025; active program: IT analist / software developer

< Go back Report results Add review scores Overview reviews

Personality (QPN)
Personal

Matchings Report

Personality (QPN) Social desirability .

Cognitive ability (QCMV) Possibly socially desirable

Glorious mistake

These are three of your best talents:
__ Resourceful
' Is resourceful and resilient 2

Eager to learn
— Is inquisitive, likes action

Remarks by candidate

A

g Connecting
%:‘-g Is empathetic and focused on the wellbeing of others
Extrovert .
Open
Agreeable .

strongly focused on others

Conscientious .



Report options A

When you open the report, a few options can
be avaible. This depends on the type of test 1 2 3 4

and settings of the portal:

< Go back Report (Talents (QPN)) Change norm Select language (English) Download as PDF

1. Change report type

Change norm

2
3. Change language of the report < Talents 23 January 2026
4

Download report as PDF J o h n Va I b U e n a




Results Details v

<{ Go back Report results

Personal D i vsi 2
etall analysis
Go to Report results Matchings Report
1. Detail analysis Personality (QPN)
»| Detail report all tests View PDF >
. iti bili
2. Detail report all tests PDF Cognitive abilly (QEMP

Glorious mistake

3. PDF will show details from each tests (if
available)

Remarks by candidate

1 Detail analysis

Cognitive ability (QCMV)
Started: Time spend: Language: 3
rgﬁgl 21/03/2023 23:31:48 32 minutes 24 seconds english
RL Finished: Nr. of times started: - Norm group :
22/03/2023 00:04:13 1 Vocational level 4 (EQF 4)
Name Raw score Z-score Decile Category
Diagrams 11 0,63 8
Figure Series 11 1,65 10
Mumber Series 12 1.23 10
Analogies 1 1.07 9
General cognitive ability 1,14 1,58 10 Far above average
Verbale cognitieve
capaciteiten 0,85 1 9




Share results

Go to the assessment

Select the candidates

Click ‘share’

The assessment needs to be finished

Fill in the details of the recipient and send the
results

Available assessments

In the list below you will find the assessments that are available to you. If you want to create a new assessment, you
can press the button "Create assessment” in the menu on the left. During the creation process, you can also set the
assessment as a template, so you can easily reuse the profile within your organisation.

Items per page |50 v 1 Sort | Date Descending v
-} Team leader mid level @ .
“I' with this program we find out the fit with the position of Team Leader at vocational level. ¢

Candidates of this assessment (4) ¢ Refreshlist

2

Share candidates

‘ I "Q" You have selected candidates that have not finished the assessment yet: 1

Share with

‘ I @ You need to add an email address before sharing

Email address

Access until *

29-05-2026

Subject *

1. Assessio Bloom - Recruitment - Product demo | 3 candidates for you to review

We have made a selection of candidates available for you to review.

Preview of the email in English:

Q4You recruitment

A

3

I ‘ Share

&

Deep dive ‘ Compare ‘ Advanced ’

de(Select) |:| Show only selected (4)

Eric Example
username: demo.assessio3; e-mail: herbert@kieskamp.nl;
creation date: 23-11-2025

Demo Damo

username: demo.assessio2; e-mail: frederike.kieskamp@gmail.com;

creation date: 23-11-2025

Demi Rode

username: demo.assessiobloom; e-mail: willemijn@kieskamp.nl;

creation date: 23-11-2025

87%

86%

84%



View shared results

1. The recipient gets an email
2. Goes to the Assessio Bloom platform and receives a code

3. Fill in the verification code

Enter verification code

We have just sent you a verification code by email. Please check email and
paste the code below. Did you not receive an email? Please check your junk
or spam folder.

rb-  Verification code

Verify

The Bloom sharing application

o\

Q4You recruitment

This is an automatically generated message. Replies to this email will not be read.

Dear reader,

€  We have made a selection of candidates available for you to review.

The number of candidates have been made available for you to review: 3

To access your overview of candidates:

1. Click on your personal access link below. This will open in your browser.
2. To ensure a secure login, we will ask you for a verification code.

3. You will receive the verification code via email.

4. Enter the verification code in your browser.

Your personal access link below can be used to log in next time. You will again be
asked for a verification code.

Your personal access link:
https://assessiobloom.online/applink/open/externaluser/82f3776d-bc6c-47b7-b029-
32fec6262c0f

FYou recruitment

Someone has invited you to take a look at some candidates. Click Next and
we will give instructions to verify that you are the intended receiver.

2




Default Analytic reports

Overview all candidates (17) < Refreshlist

2

Follow these steps:

. [J de(selecty [] show only selected (2)
1. Select the candidates
I 5] Jouke Ebbinga
E username: demo.assessios; e-mail: :
2' Advanced 1 creation date: 23-11-2025; active program: General assessment
3. Anal SiS Demo Voorbeeld
y 9
g .

4. Select the analysis report Export Reports Lists

Export candidates > Generate multiple feports > Save selection as list
5. Generate y

Export login codes > 3 Analytics reports > Add selection to list
6. Download the file

< Goback Advanced actions

Generate analytics report

Name of report: *

Recruitment - verbruik

4 Recruitment - verbruik ~

SE |

Analytics report infi

Start date: 26-01-2026 12:04
Duration: 0 seconds

Running analytics report description

(=}

6

B

v Running analytics report info done messagg | Download




Create Exp

Select the candidates

Advanced

Export Candidates

Flat format: select the assessment
Make exports.

Download CSV file

ort: Candidate Data

Overview all candidates (17) ¢ Refreshlist

[J de(selecty [] Show only selected (2)

2 [

. Jouke Ebbinga
I :f' username: demo.assessiob; e-mail: E
1 creation date: 23-11-2025; active program: General assessment

Export

Demo Voorbeeld

9 username: demo.assessios; e-mail: il
{

creation date: 23-11-2025; active program: IT analist / software developer

3 Export candidates ¢

Export login codes

Reports
re Gemerate-muitiptereports re
> Analytics reports >

Lists

Save selection as list

Add selection to list

Export candidates

S

Export all data (multiple rows per candidate)

Event log

Export events

Flat format 4 Consultant professional v ‘ Export
Export to flat format (1 row per candidate) J
Complete export ‘ Exfort

Export details:

Start date: 26-01-2026 12:10
Duration: 0 seconds

Reports of:, number of candidates> 2

v All candidates exported successfull




Convert CSV to MS Excel w\

How to convert the export CSV to an Excel SpreadSheet: Start Invoegen  Tekenen  Pagina-indeling  Formules Wﬂﬂ_l@ Uitleg
E‘&g A ~T2] Wissen
& - [ m W A

1. Open the downloaded export file with Excel e

Gegevens Gegevens uit Alles Aandelen (Eng... Geografie (Eng... ZA\L Sorteren Filter

ophalen (Power query) afbeelding vernieuwen E Geavanceerd

i

2. Select column A

3. Go to Data and click on the Text to Columns option.
Het volgende gegevenstype is geconstateerd: Gescheiden.

4. NO\{V a drop-dowp menu will open. Choose the foIIowmg Als dit juist is, kiest u Volgende of kiest u het gegevenstype dat het beste overeenkomt met
options consecutively: de gegevens.
* Data Type: Sepa rated 3 I_Q Gescheiden - Tekens zoals puntkomma's of tabs vormen de scheidingstekens tussen de velden.
. Separator: Other. In the input field, enter the Pipe Vaste breedte - Velden worden uitgelijnd in kolommen met spaties tussen de velden.
character: |
* Then click Finish In dit venster kunt u de scheidingstekens instellen die uw gegevens bevatten.

Scheidingstekens

Tab Dubbele scheidingstekens als één beschouwen
Puntkomma Tekstindicator: "

Komma

Spatie

4 Overige: || |




Linking Assessment -

Overview all candidates (17) ¢ Refreshilist 2
Advanced
You can also link assessments to multiple candidates, by selecting them O detselecty [ Show only selected (2 {
. Jouke Ebbi .
fl rSt. 1 u::r:ame:"(;i‘:ﬁoassessw’o@ e-r Llnk
. creation date: 23-11-2025; activ| .
1. Se|eCt Ca nd'dates bemo Voorbeeld Link consultants >
username: demo.assessios; e-r 1l
2 Advanced creation date: 23-11-2025; actiy Unlink consultants >
Link coordinators >
3. Add program
Unlink coordinators >
4. Select the assessment
3 Link program >
5 Save Unlink program(s) >

IT analist / software developer

>
Get insight into the Learning Agility of the candidates, by letting them finish personality and motivation.
Learning Agility in action 5
Gain insight into Learning Agility, based on personality, motivation and performance (360).
4 Learning Agility select 5
Get insight into the Learning Agility of the candidates, by letting them finish personality and motivation.

Mechanics
The Mechanic assessment is representative of Outdoor Teghnology, focusing on safety awareness and practical
skills.
< Go back
Link program
Name: Learning Agility select
Info: Getinsight into the Learning Agility of the candidates, by letting them finish personality and motivation. 5

Link and edit m




To multiple candidates:

1.

2
3
4,
5

Select the candidates
Advanced

Link consultants

Tick the consultants

Tick to inform via
email or not

Link consultants

[.ink consultants

Search

Assessio -

Assessio Bloom

Assessio Bloom -

Assessio Bloom

Overview all candidates (17) ¢ Refreshlist

[] de(selecty [[] show only selected (2)

2

@™ Jouke Ebbinga
I A username: demo.assessio6; e-mail:

creation date: 23-11-2025; active program: Gen

Link

Demo Voorbeeld

Link consultants

? username: demo.assessios; e-mail:

creation date: 23-11-2025; active program: IT an

Link consultant to candidates

Unlink consultants

Link coordinators

Unlink coordinators

Link program

Unlink program(s)

Assessio Bloom -
Assessio Bloom -
Assessio Bloom -

Assessio Bloom -

Assessio Bloom -

. o L
™ Lot as ety ao A i |

D Would you like to inform the coordinators per email?




o o W

Link Coord

To multiple candidates:

1.

Select candidates
Advanced

Link coordinators
Tick consultant(s)

Tick to inform via
email or not

Link coordinators

nator

Overview all candidates (17) > Refreshlist

[ decselecty [] show only selected (2)

Jouke Ebbinga
username: demo.assessio6; e-mail:
creation date: 23-11-2025; active program: General assessment

Demo Voorbeeld
username: demo.assessio5; e-mail:
creation date: 23-11-2025; active program: IT analist / software developer

Link
Link consultants >
Unlink consultants >

Link coordinators >

o\

w
A

Unlink coordinators >

Link coordinators to candidates

Search Q
4 Assessio [J Assessio Bloom -
[] Assessio Bloom - [] Assessio Bloom -

5 D Would you like to inform the coordinators per email?

6

Link coordinators




Compare candidates

To compare your candidates.
Go to the Assessment tab:

1.

Click the three dots and select ‘Compare
candidates’

You can sort the scores by column

You can open the candidate results by
clicking the graph icon

You can open the candidate account by
clicking their name

You can set the status of the candidates by
clicking TBD

< Goback

Assessments

Text

A~

Candidates

1. Assessio Bloom - Recruitment - Product demo v Groups

Available assessments
In the list below you will find the assessments that are available to you. If you want to create a new assessment, you
can press the button "Create assessment" in the menu on the left. During the creation process, you can also set the
assessment as a template, so you can easily reuse the profile within your organisation.

Learning Agility

Fit score in Leamning Agility

45% 60% 35%
60% 45% 35% 45% . - :

by letting them finish personality and
40% 50% 40% 40%

35% 50% 60%

19 kandidaten
*» totaal
100%
o
@ e o] 0% 70%
-ntb. - W
— g
pre— T 35%
— .
O
Qs 4 as% 50%
Ll
—_—
@ e 1) 0% 35%
-n.Lb. - fl

Cognitive ability (QCMV)

FAR ABOVE AVERAGE

4)

Cognitive ability (QCMV)

Norm group: Vocational level 4 (EQF

You have completed a variety of
cognitive tests which, taken together,
produce a picture of your general
professional and intellectual level.
Compared to the norm group the test
reveals your cognitive ability to be
well above average. These results are
indicative of your ability to swiftly
master new knowledge and to apply
the knowledge you have acquired in
new fields. On this basis, yo.

View PDF -

and practical skills.

Learning Agility select

Get insight into the Learning Agility of the candidates, by letting them finish personality and

motivation.

Assessment personal security officer
This assessment can be used to determine who is suitable for the role of Personal Se

, motivation and performance (360).

- entative of Staff & Support or management

r Technology, focusing on safety awareness

S G @

Sort Date Descending

©

©

View candidates

Compare candidates

Team leader mid level
With this program we find out the fit with the position of Team Leader at vocational |

Add candidate

Clone

Edit

Archive




Review Presentation

Go to Add review

Please indicate your review. Optionally, you can also
add a comment. This is also visible to your colleagues.

Delete review

Please rate this candidate

You can add a comment if you want to

Fit with the organisation
Is the candidate a good fit with the organisation?

1

Add review scores

Nota  Reasonable Adequate Good Very
good fit good [ O
1 ]
Fit with the team 3
Does the candidate fit well with the team?
Nota  Reasonable Adequate Good Very
good fit good [ lo
———.
Fit with the job
Is this candidate a good fit with the job?
Nota Reasonable Adequate Good Very
good fit good [ O

o\

Overview reviews



View reviews A\

1

Go to Review Overview. Add review scores Overview reviews

The average rating can be seen.

Click on the text bubble to view the reviews of Overview reviews

colleagues.
This is the overview of your and your colleagues' reviews for this candidate.

Fit with the organisation ( based on 7 reviews )

3.57/5 D 3

Fit with the team ( based on 6 reviews )

3.50/5
-

Fit with the job ( based on 6 reviews )

2.83/5
]




Candidate flow



Activate

John Valbuena

Candidate receives an activation email

Candidate:

(1) chooses language

(2) sets password Preme ’ }
(3) sees privacy statement and terms of use Contact person
(4) has option to enable Two factor Authentication :
(5) submits personal data
Assessio Bloom - Meindert Steg
Candidate reaches personal home page @

Learning Agility & Cognitive Abilities

Get insight into the Learning Agility and cognitive abilities by finishing personality and motivation as well as a

@ Personality (QPN)

What type of personality do you have? What features are most characteristic of you? What is your special
talent? Obtain insight into your personality with this questionnaire.

o

Motivation (QDN)

What guides you in the choices you make in your professional and your private life? What motivates and
energises you? Obtain insight into your drives with this questionnaire.

® 15 min

Cognitive abilities (QCMV)

How well do you handle language, numbers and spatial figures? Gain insight into your cognitive abilities.

Please note! When you click 'Start’, you must complete the test in one sitting. You cannot interrupt the
test. Therefore, please read the instruction brochure first.

© 40min

‘ Start

View your results

Here you can generate your personal presentation. You can see what your results look like.

View results




The assessment

The candidate can now start the assessment. The steps in the
assessment can be different for each position, role, team or

organisation.

The candidate goes through the parts step by step.

John Valbuena

Learning Agility & Cognitive Abilities

Get insight into the Learning Agility and cognitive abilities by finishing personality and motivation as well as a

@ Personality (QPN)

What type of personality do you have? What features are most characteristic of you? What is your special
talent? Obtain insight into your personality with this questionnaire.

[

Contact person

Motivation (QDN)

What guides you in the choices you make in your professional and your private life? What motivates and
energises you? Obtain insight into your drives with this questionnaire.

@®© 15min

Cognitive abilities (QCMV)

How well do you handle language, numbers and spatial figures? Gain insight into your cognitive abilities.

Please note! When you click 'Start’, you must complete the test in one sitting. You cannot interrupt the
test. Therefore, please read the instruction brochure first.

@ 40 min

‘ Start

View your results

Here you can generate your personal presentation. You can see what your results look like.

w results




Submit assessment results (optional) =

John Valbuena

Learning Agility & Cognitive Abilities

Get insight into the Learning Agility and cognitive abilities by finishing personality and motivation as well as a

@ Personality (QPN)

What type of personality do you have? What features are most characteristic of you? What is your special

Completed everything? To get started with submitting your
application:

. View results

talent? Obtain insight into your personality with this questionnaire.

[
@ Motivation (QDN)

What guides you in the choices you make in your professional and your private life? What motivates and
energises you? Obtain insight into your drives with this questionnaire.

. And then submit the application

The linked recruiters/consultants will now receive an email .
that the assessment has been submitted. They can now view
the results.

Start

Profile > } ‘

Contact person @ Cognitive abilities (QCMV)

How well do you handle language, numbers and spatial figures? Gain insight into your cognitive abilities.

Please note! When you click 'Start’, you must complete the test in one sitting. You cannot interrupt the
test. Therefore, please read the instruction brochure first.

=
@ View your results

Here you can generate your personal presentation. You can see what your results look like.

View results <

@ Click on the Finish button to finish your assessment

| ® Click on the Finish button to submit your results X - <

Assessio Bloom - Meindert Steg




=\ Assessio={lelelit]

Need help?

Contact support via:

support.nl@assessiobloom.com



mailto:support.nl@assessiobloom.com
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